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1 Tengquan

1.1 Gi...ithi u

Qu ntr thengtinl vi cm tdoanhnghi psdngc cph ngth”c,»| pk hofch,t ph p,
tEom i, t—ch"c, s"d'ng, kimso t, ph—bi'nv IEibgm tc chhi uqu c cthengtinlin
quan, 'nc ccengvi c, hoft, ngc,adoanhnghi p, .C cthen gtinn ybaog mc ¢ cb n
ghi, ;7 cc utr cl'nthengtinch™a,” cc utr c.V thengquaqu ntr thengtin, t—ch’c

c tn», mb oreenggi tr ciac cthengtin, ;7 cx cl pvsdngtii,a»h tr cho

c chdt, ngtrongn ib t-ch’cc ngnhg pph nningcaohi uqu c,ab ph ncungc p
theng tin. Thengquavi cqu ntr thengtin,ng iqu nI"d dngn mb t,” ct nhh nh i

, hgc,adoanhnghi pv gi mthi»uth igiankhith"chi nc ccengvi c.

Vi c’ngd'ngc cth nhtuc, acengngh thengtin, nhoem, p™ngy uc unngcaohi uqu
v ch tl' nghoft, ngtrongc cdoanhnghi p.., tr th nhnhuc ut tyuv ,angdi nra
m tc chr ngri, ph-bi'n.

Vi ¢’ngd'ng, khengch , ngi nl sdngc cph” ngti nkhoah®Ec cengngh hi n £i
QuantrEnghn,n | £idi nchom tphH ngth”choft, ng “uvi t,,emlIEihi uqu v cht
I ng hoft, ngtéi,a gi mchipht,th igianv Scng”™ i

Tin hEc ho ho£t, ng doanh nghi p nheemt ngcngn ngl'cqu nl,nng caon ng su t,
ch tT ng,hi uqu cac choft, ngqu nl.

Xyd’ngc ch th¢gngtinh@®cho qu nl'n ib ,phcv trictipcengt cqu nl trong mei
tr" ng ho£t, ngchuy nnghi p.Ho nthi nv thengnh t pdngc cchi ngtr nh'ng dng
ph'c v qu nl, tra c’u theng tin.

Theng tin,” ccoil m ttrongnh nglofit is nquantr&ngnh t¢iv ib tk t-ch’cno.
T tc mihoft, ngtrong doanh nghi p,—ulinquan, nvi cllutr ,trac’uv X | theng
tin.

T tc ¢ cdoanhnghi p,—u@, 'nthengtin»h tr chocengvi c,—uh nhv gi ptchrt
nhi—u trongvi cth’chi nc cm'ctiuhcEt, ng,v. n cngl m tbengch’ngchoth yc ch
thc ¢ c doanh nghi p.,ang.,—uh nhcengvi cv trao,-itheng tin trong doanh nghi p ,ang

" cth’chi n.

Hi nnay ¢ c¢c ph nm—m chg cho doanh nghi pth® ngmangttnh, ni3, m inh cungc p,i
theom tm ngkh cnhau, ,i—unydn,nvi cchipht, ut“choc ¢c”™ngdngCNTTs r t
caov kheng mang ttnh thgng nh t.

Vi cttchh pc c¢”ngdngph nm—mthnhm th th¢ng, mang ttnh khoa hEc, hi uqu , ,n
gi nti ndngv xuy nsyttrongqu tr nhhét, ngl mtvi cr tc nthitv ¢ pb ch
trongvi ¢”ng dng CNTT hi nnay. », p”"ngchonhuc u y,Cengty Gi iph pPh nm—m
Vi t, chobra, iH th%ngph nmtmqunl ¢ thangtinn £i bE S -Office, phi nb n 1.0
th ng 4/2005v nay!l phi nbn3.0.

Qu nl'c cv nb n,tili uli nquan,™nho£t, ngc,adoanhnghi p:tr nhvi clv n

b ntiliu,” clutr nhi—univ r tngnth igiant mKm.
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H ngd ns d ngh th nggu nl th ngtinn ib

L'utr thengtin,h nh nhhoft, ngc,adoanhnghi p,”~ c

Gi mb tc ccengvi cqu nl:Qu nl'nh'ns”,qu nl cengvi c,qu nl"quanh kh ch

h ng, qu nI'v nb n.

Khengm tth igian, ottochonh'nvi nm i:M tnh'nvi nm ic,adoanh nghi pch

c ntruyc pvoh thgngc th»bit,” cc cquy, nhc,acengty,c ctili uli nquan

,'ncengvi cc,am nh,c chttel mvi cnith™n o C ckinhnghi mc,anh ng

thanhvi ncacengty, tr iquatr” c, .

Qu nl'quanh kh chhng,c cgiaodchlinquan, ntthgkh chh ng,ttoc
tinkh os tkh chhngkhitipth s nph m,InK hofch kinh doanh, t-ng K't ¢
hofch kinh doanh,th md th t ng.

S-Office | gi iph pg pchoc cdoanh nghi pqu h h th ngth ngtinn ib

c theng
ck’

¢ a mnh

nh mn ngcaohi ugqu ¢ ngvi cvx ydngninm tn¢tvEn ho cho doanh nghi p m nh

trong vi c chu¥n ho th ngtin, chu¥n ho quy trnhl mvic chuyn nghi p.Vic c

ch“c nEng

v c c¢“ng d«ng < > fic tflch hfip s—n, S-Office ce th, thijt k, ra 1 “ng d«ng qu n | th ng tin

doanh nghi ptheom h nhho..t< ngc adoanhnghi p.

S-Office ch%o tri,n khai tfthm tm yv ¢ cth nhvijntruy xu tth ngtin, trao <,ic ngvi c Vi

nhauth ngquah th ngny.

Nh nvijnceth,thay<¢i, m ytfinhceth,s c i<tl.inbbnggi tr"th ngtinc ab..nvnmi

t'nt...i cng S-Office.

Vi“ng d«ng S -Office,| n~ uti "nb~nc th™~i cong tfic xa hay ng”i t'i nh i~

quen tr

DN m"nh qua cfic thengtinn  £ibE~ , "cc—p nh—tquah th%ng. Ne mangt'ichob..nm t

m itp"'ngl mvi cnEng<« ng,m tvEnph ngkh nggi yt.Vim tm ytflnh,m ts thaot c

th°t< .ngi n,b..nceth trao<«ith ngtin, giaovi c,theod itin< ¢ ngvi chaytintr nh

th chi nd n,mkh ngbgiih..nbithigianv kh nggian<dal .

1.2 M= h’nh ho "t "Eng

H th ngoficx yd ngtringiaodi nWeb, <ngi ns—d«ng.C cthnhvijntruyc’pv oh

th ng<ngi nnbtruyc °pv o<ach% m ttrang Web. £ngnh’pvoh th ngvit

¢ am nh.

i kho n

Sau khib...n<Engnh’pv oVit ikho nc amnh,m nh nhtrang chs’ hinth nh ngth ng

tinm'inh tlijnquan< ,nc ngvi cc ab...n.

1.3 H’nhth ctri'n khai

H th ngceth trinkhaitr jnm tm ytfinhtrongm...ngn Ib ¢ ac ngty, ho'cjtr Internet

tu theoyijuc uc akh chhng.

Tri'n khai m'ng cengty :Kh ngm tchiphflduytr v m ych v tinmi n.
kh ngth truyc’pv oh th ngkhib...nrangoic ngty.

Tuy nhijn
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H ngd ns d ngh th ngqu nl th ngtinn ib

Tri"'n khaitr "nm7ng Internet : Tri,n khai tr jn Internetchod b ..n"nh hay«<c ngt cxa,
b...nckng ce th, n@m bBt <> fict nhh nhhat< ngc ac ngty.

1.4 Y uc uh th%ng

M ytfinhc ith <« uh nh:Window 2003, Window 2000 ho"c Window XP SP1 tr” | jn
C,s d i u:SQL Server 2000
NetFramework 1.1

Internet Information Service s(IIS)
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th ngtinn ib

2 Qu«nl ¢gtint ¢

21 Gi..

Tin

m tc nh nTintcn ib baog'mtint‘cc ac cnhemtr cti,pm
c cnhemc pth phn,c ac cnhemc ptin v

i thi

t“c n

u

quy nxemth ng tin).

Gidquy tv n~t:

Lou tr
Lou tr
Lou tr
L>u tr

Thitl’pth svi n<d nt—idutr ¢ ctiliu,c cbib ohayoficssut mt

c ctint‘clijnquan< ,nc ngty, ph ngban
¢ cth ngtinlin quan < ,nho...t < ng kinh doanh
c cth ngtinhaetrfic ngt cqu nl

¢ cknhnghi m¢c cth nhvijnchias’ vinhau

Ph’nlo...ith ngtintheo ph ng ban, n idung

VSS ONLINE OFFICE

ib I nibutr ¢ cth ngtincetfinhthi<mv  phs bi,n trong t¢ ch“c. i Vi
¢ nh n«thamgia,c a
cac cnhemcngc p(nuc<>fic chias

Internet

Trang chii Quan fri Administrator Logout

Trang chd | Tin fire

Lichcoquan | Tinnhan | Lich cong viéc | Congviéc | HelpDesk | Congwin  E-mail | Diéndan | Tailieu | CRM | »

+ Trang chi tin tive

» Thing béo

» Tin tive & sw kién

+ Cong nghe thang tin

+ K¥ néng ca nhan

+ Quy dinh - Chinh sich

(s Thém tin méi
o Tin chdr duyeét

7 Quian tri

22 H

4

221

Quy dinh st dung van phing frc tuyén (771 0/2008)
Mhim muc dich néng cao chit luong quan I, gidm sat tign d6 thue hidn cing vige giao tai tirng Phongibaninhin vién
trong Cang ty, gitp diéu hanh hoat ding kinh doanh mit cach higu qua, Tong giam ddc ban hanh mét sé guy dinh vé viéc
st dung phin mém Van phing true tuyén (sau day vidt it 13 VETT).
» Ramétvin phing e tuyén COMPANY (7/10/2008)
» Hudng dan siF dung demo van phong true tuyén! (74 0/2008)
» Hem tigp
» Tin tlre & suw kién
Gidi phdp van phing truc tuyén S-Office (71 1:2008)
B4 trumg cia he thing phin mém nay 14 véu t6 Viét ngi todn dign, tich hop céc tign ich quan 1 va clng tae, duoe xéy
dina trén giao dién web thén thién va dé siv dung.
» Hern tigp
» Céng nghé théng tin
Quan Iy chét lwong ISO trve tuyén (7710/2008)
Trong nhitng ndm gén d&y, Gng dung cong nghé thong tin (CNTT) d3 di véo hau hét cac linh v cla cude song vé hé
théing gquin I chat lwong figu chun quic 18 150 cling khdng phai 13 mit ngoai 1& doanh nghigp co thé quin I ha thing
1S clia minh tnge tuyén, hay con goi 14 150 Online.
» ‘Yahoo Mall hoat ddng offline (27/7/2008)
> Hemtiép
+ K§ nang c¢a nhin
13 meo quan K thévi gian (201 0/2008)
Ban mubn t3n dung tt hon qui thivi gian danh cho cong vige cla ban? Néu thé, ban khing phai 1d nguwii duy nhét cd
mong mudin ndy, TAt cd ching ta déu mubdn Idm viec datndng sutva hiéu qud cao nhét nhung &t nhién ciing ching ai

...ngd ns d ng

Thi

tl—ptin hi "n th ch™ ngangtr ntrangch A

Ch'cn£ngn yché dnhchong>“iqu ntr"h th ng (Admin)

Click v oTint ¢ ”Menungang

Clickv oQu«ntr “Menubintr i

Click v oT ych®n chung
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2.2.2

H ngd ns d ngh th nggu nl th ngtinn ib

Hi nd ngch chytr "ntrangch ZN,uch nph nn yth nhngtint‘c < fic< nh
d utinquantr ngs’ <>fichin thd ngch ch...ytntrang ch

S%o tin~, “cch’y : Thi,pI’ps tin< >fic ch...y t{n trang ch

Clickv oL,ul i <,ho nth nh.

Thiét lap tuy chon chung

Hién ddng chi¥ chay trén
trang chi;

Sd tin dwoc chay: |3 (Mac dinh 14 3 din

v Mhtkng tin quan trong =& duwoc hidn thi dong chik chay trén trang chi

Quay v&| Ldu lai

H'nh1 9 Thi pl—pt ych®rch ch’ytr “ntrangch Z.

Th mm ...inhhmtint ¢

Ch'‘cnEngn yché dnhchong>“iqu ntr"h th ng(Admin)

Click v oTint ¢ ”Menungang
Clickv oQu«ntr “Menubintr i
Click v oQu«nl, nh'mtin  “"Menubintr i

Clickv oT'0 nh'm tinm ..(% Taunhumtmmu‘l)

Nh’p th ng tin theo m™u
o0 Kh ngc nduy tN,unhem tinkh ngyjuc ung>"i duy ttin
0 Duy ttn'ckhiEng : Nhem tinb...rt...o/juc uduy ¢t saukhi <angtinxongs" ce
ng> i duy ttinth n idungtinm'i hi,n th™” m«ctint“c.
0 G—itinnh@n: T...i < ytaceth, g—itin nh@n Popup t'inh ng ng “itrong danh s chtrin

khicetinc nduy t,c ctinfinquan< ,nm tb ph’nph ngbanhdctint‘cli jnquan

<,nng>7inh’n.

ClickL.u «<,th chi nti,pph nph nquy nchonhemtinm nhv at...ora.

Ti,ptheoclickLu <,ho nth nh
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Quan tri Nhém tin & Phan quyén
Bam chon vao mai muc tin 38 cép nhatva phan guyén

DANH MUC NHOM TIN R .n
& Tin tuc & su kién
= Thing bao (3 o

[ Tin tive & sw kign (1)
= Cing nghé thang tin (2

Tiéu d& nhom: [Tin tiic & sy kign

5= Thik tw nhdm 5= Tao nhom tin mivi

=K ndng od nhén (3) Yéu cau duygt tin: & Khing cin duygt  © Duoyét trede khi d4ng

[= Quy dinh - Chinh séch (2)

Gi¥i tin nhan:

(G M gurcei dling
Giyi tin nhn popup t&i nhing nowii trong danh sach trén khi ca tin cin duyét.
Quay v‘e| Ldu ¥oa nhom|

PHAN QUYEN NHOM +Bo sung va siva
Mharm d4 phin guyén Quyén duyét  Quyen cép nhat
[ Administratars e ¥

PHAN QUYEN NGL'Q'l DUNG +B0 sung va sika
Mowiri d3 phan quvén Ouyén duyét  Ouyén cap nhat

2.2.3 Thay ™ sith tt nh'mtint c

Ch‘cnEngn yche dnhchong>iqu ntr"h th ng (Admin)
Click v oTint ¢ ”Menungang
Clickv oQu«ntr “Menubintr i
Click v oQu«nl, nh'mtin ~ “"Menubintr i

Clickv oTh t nh'm ( &= Thttwnhom

Ch nnhem c nthay <¢ith“ t

Clickv oc cmtitjnlin,xu ng<, th chi nvi cthay <¢ith* t

Click C—p nh—t ,th chi nho'cClickv oQuay!l~i <,h yb

Cap nhat thi tu' nhém hién thi cac nhdm tin

Thing bao

Tin tiic & s kién
Cong nghé thong tin
ki ndng canhén
Cluy dinh - Chinh sach

Quay lai| Cap nhat|
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224 Thay ™ «i thang tin nh'mtint c

Ch‘cnEngn yche dnhchong>iqu ntr"h th ng (Admin)
Click v oTint ¢ ”Menungang
Clickv oQu«ntr “Menubintr i
Ch nnhem c nthay < i
Thay < ¢ic cth ngtintheom~u
Click L.u <,ho nth nh.

2.2.5 Phd@ quy tn qu«n I nhmtint  ctheonh " mquy tn

Click v oTint ¢ ”Menungang

Click v oQu«n tr

Click v oQu«n I¢, nh'm tin

Ch nnhem ¢ nphnquy n

Clickvon tBesungv js atrongm«cPHNQUY NNH M
Ch nnhem quy nc nph nquy n

nhd uv oquy nc nch n

th ngtinn ib

0 Quy nc’p nh’t: >ficquy nthimm'i, s—a, xsatint“c, tin <> fic c’p nh°t nh>ng s’

kh ng <> fic hi,n th"n,u nech>a<« ficduy t

0 Quy nduy tDuy tc ctin < < fic <Eng nh>ng ch>a < fic hi,n th™trin trang ch

ClickL,u <,th ¢ hi n
Ti,ptheoclickLu <,ho nth nh

2.2.6 Phd quy tn qu«n I, nhimtint  ctheoth jnh vi n

Click v oTint ¢ ”Menungang
Click v oQu«n tr
Click v oQu«n ¢, nh * m tin

Ch nnhem ¢ nphnquy n

Clickvon tBesungv js atrongm«c PHNQUY NNG [ID NG

Ch nth nhvijn < ficph nquy n

nhd uv oquy no fic ph n

0 Quy nc’p nh’t: »>ficquy nthimm'i,s—a, xsatint“c, tin <> fic c’p nh°t nh>ng s’

kh ng <> fic hi,n th"n,u nech>a<« ficduy t

0 Quy nduy tDuy tc ctin < <« fic <Eng nh>ng ch>a < fic hi,n th™trjn tr ang ch tin

t“c.
ClickL,u <,th chi n.
Ti,ptheoclick Lu <,ho nth nh
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2.2.7 X'anhanhtinbjic Aanh mtin

Click v oTint ¢ ”Menungang
Click v oQu«n tr
Click v oX a nhanh tin bji
Click v onhemtinc nxea,sau< ceth ,ch nxeat ngtinc«th, ho
Clickv oX'atin <,th chi n.
Xo0a nhanh cac tin bai
Ghi chit: D& %04 cac tin bai, hdy chon cac nham tin, sau d6 ca thé chon xod tng tin cu thé hode k04 theo ngdy

 Thiing hédo (3) K¥ nang ca nhan
Y Tin tore & s kign (1) o
B3 COng nghd théngtingzy | 1 Tiewde

. Kif niang ca nhan (3 ™ |Lén lich lam vige (3001 0/2008)

c xsatheong .

yQuy dink - Chink sdch (20 0 T |13 meo quan Iy théd gian (2001 0/2008)

™ [Mahé thudt st dung nodn ngik oo thé trang giao tigp (28/7/2008)

Xoa tin|

semtintirngay: [31 7] [10 7] [2008 =] em|

2.2.8 ngtint cm...i

Clickv oTint c¢”Menu ngang

[ Thém tin midi

Click v of . ) “"Menubintr i

Nh’p th ng tin theo m™u

¥em tidp

o Nh'mtin :Ch nnhem tinb...iMmu n<«Engtint‘c ho'cc cnhemm b..ncequy n

<Engb i
o Tiu~ t:Nh’ptiju< c atin.

0 Quantrang :N,ul tinquantr ngth clickv ohpch nQuantrahg n y. nhd u

v om«cn yth tin o fic<Engs' < fic hi;n th"ch...yngang ” trang ch

0 Motcngin :Nh°p ph nm t ng@nc an idungtinc n<Eng

0 .aviom ctint cvijstki ntrntrangch ZAZ: nhd uv o< yn,u b..nmu n

hi,n th”tin ra trang ch

o Duy ttinn jy: nhd uv o< yn,u b...nce quy nduy t N,u b...rkh ngce quy n

s b ¥nch“c nEngduy ttinn vy.

o Kha: nhd uv o< ynub..nmu nkheatinn yl..i.Ch% nh ngsxigcequy n

o ficduy ttin m'iceth,thay<;in idungc atin.

o G itnnhinPopup™ nng . iduy t nhd uv o< ynub...nmu ng—itin nh@n

d...ng Popup <,n cho ng>“iduy ttinn .
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0 Chin «nhv jfilevion £idung: Clickv o File Manager<ch n nhv fileb.nmu n
oalincngv 'itint‘c«;ch nfileb...nmu n«< »alinsau« Clickv oN ...pFilex,
oaFile <« lin.Ti ,ptheoClickv otinfilev aoalin.

o NE£idung: Nh’p n idung chfinhc atin

0 nh minh hda : Clickv on tBrowse<, ch n rhn,u ce.(L>u :Kichth>'c nh
kho ng150x60)

0 Chg thcech«nh :

ClickL.u <,ho nth nh
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WSS ONLINE OFFICE

Trang chi | Tintiée | Lich eo'quan | Tinnhdn | Lich cong viée | Congviée | HelpDesk | Cdng vén | E-rmail | Dién dan | Tailiéu | CRM
SRCUEERTE  Cap nht tin tire

» Trang chi tin tive || Ban cd quyén duyét céc tin bai cla nhom nay

+ Théng bao - = T
Nhdm tin: |Th0ng bao j (Cicnhém ban cb quydn ding bai)

> Tintire & sy kién g
Tiéu de: | ™ Quan trang

» Cong nghé théng tin
» K¥ ndng ca nhan .
Md ta ngan:
+ Quy dinh - Chinh sdch

[4b Thém tin mdi

Nii dung: I Buwavao muc tin tie & sw kign trén trang chit M Duysttin nay [ khoa

[ Tin chi: duyét
- ¥ v tin nhan Popup dén nguini duvét  Chén 3nhva file vao ndi dung: @ File Managar
& Quén tri

| ]Paragraph ;” Fant =] ISize =] | color =] |Highlight ;I-E

| - B — S - 5

| E B 7 U ahe x° X. & = = .|.§E.%,: is 2

|

1781 dung tin & day ..

Anh minh hoa: | Browse.. |

Chii thich anh: |
|
Quay v& M
2.2.9 Thay "+ nf£i dungc Aatint ¢

Clickv oTint c¢”Menu ngang
Ch ntinc nthay <¢i

Click C—p nh—t

Nh’p ¢ cth ngtinc nthay <¢i
ClickL,u <, ho nth nh
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2210 X anf£idungc Aatint c

Clickv o Tint ¢ ”Menu ngang
Ch ntinc nxea

ClickX a <, th chi n
2211 Duy tnfidungc Aaltint c¢

Click v oTint ¢ ”Menungang
Clickv oTinch duy t
Click v otinc nduy t

Click v on tDuy ttin.

th ngtinn ib

Lu ¢:Nyub..nmu nDuy ttinv Kheatinl...ith clickv ®@uy tvjKha .

™ TIN TIFC & SUF KIEN
Tiéu dé Migay

¥ Giai phap van phong trwc tuyén S-Office IginT

i Tang
CEQ

B4c trung cia hé thdng phin mém ndy 13 vu td Vidt nglktodn dign, tich hop cac tign ich quin ¥ va cong tae, Juoc ¥y

durng trén giao dignweb than thién va dé st dung. (77042008

2.212 Duy tnf£idungc AZanhitutint c

Click v oTint ¢ ”Menungang
Clickv oTinch duy t
nhd uv oc ctinc nduy t

Click v oDuy ttin.
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H ngd ns d ngh th nggu nl th ngtinn ib

3 L chcB3 quan

3.1 Gi...ithi u

M ts c¢quan,t¢ ch“c, doanh nghi phi nnayvnc nphitungth nhvic cph.,ngc ch
truy nth ngn ib ct,ch y,ul s—d«engb ngth ngb oc ngc ngd nhayvijfn<«<nh ng
th ngtinmu ntruy n<..t¢nt tc m ing”i. Nh ngth ngtin<>ficchuynt ilin«<b ng

nh ngm¥ugi yoficvit,in,d nr tc¥uth ho'cvi,ittay ngu chngo...c.

L chc guanh tr ng iqu nl ljnk £ ho¥ch ph&ttrian c'ac ngty, < nhh ng

C ngvi ctrongt ng lai, k £ ho¥ch kinh doanh 6 th§ng, 1 n mfH tr c8ctr
ph-ng,tr  fngb ph nlink £ ho¥ch c ngvi c, kE ho¥ch c'atngc ng tr
c'a chi nh&nh, ph  -ngban, b ph ntheo tu"n, theo th&ng, theo qu

ing

*nh, d, 8n

Thayv s-d«nglcu ns¢ < theod igi¢nv gi'<ic anh nvijn, ban ceth ,s— d«ng ch“c

nEng I"ch ¢, quan < , t...o ra 1 nhem m'i thay th, chocu ns¢ <. R ringvi cKki

mtr agi

gi ccEanhEnvintrongtu nb nglClicktr ngiaodi n Websites nhanhch'ngv
thE&nthi nhBnnhi usov ivi cl tl il it ngtranggi ytrongs nh tk ¢ anh n

vi n hjnh chcenh.

Sm tqu nhi uthigianv t nkémg¢ 1nh nviinmu nxinngh% phépvvicring.L m«.n
xin ngh%o ph¢p, in ra, g—i cho ngi ph«tr chk r’il...ichuynchob ph°nqu nl nh ns xem

x¢t .S d ngl chcBquan,b nc th thi tl pc ngc § nh nvi ¢nc th
CoU xin ngh“ ph«pv «<ng> fiiqu nl haybt ph nnh nstDUY T

gEi Y YU

Ph ngh p,m ychi,th>vi n nh ngtinguyjinm c¢ cph ngban, nh nvijnth"ng xuy jn
s—d«ng.Thay ve kkmt fitrenh, i xu tv ing>fiiph tr'ch,ng »>fiic Y¥U CeoU ch"c»n
i...ng % XU Tc amenhltnm ¢ %...ngk 4dnguyénlkc ngayc u tr Ific ang>fi
ph tr'ch DUY T hay KH'NG DUY T.Th ngquam ¢ %...ng k t < nguytn, ng> fiic
yéuc»uc th nhenth yij>'ct«<nguy¢n menh jangc »njangi > csEd ngb iai

ph’ngbannw | ch jfngthfiigian,k ho chc am enh.
32 H ngdnsfEd ng

3.21 Thémm inh ml“ch c—quan

Click v oL"ch c—quan “ Menu ngang

Clickv oQu ntr”

ClickT onh mst ki n

Nh’p tinc anhemI°chc, quan

o Kh ngc nduy tN,u nhem b...rt...dkh ngyjuc uduy t

0 Nhemn yyjuc uduy tN,u nhem b...nt...oy/juc uduy t

0o Chot tc m ing’ixem:T tc th rhvijn< uce th, xem o fic
o]

Giih...nquy nxem Ch%e nh ngai < ficquy nm'i v oxem « fic
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o Hi nth"c cs ki ntrongngylintrangch :C cs ki nthu cnhem n ys® hin th™”
trangch .Lb>u :N ub nthi tI pnh mGi ih nngufii xemth ekh ng > c
i’nh d uvw m cHi nth"c cs ki ntrongngylintrangch < fic.

o Hinth"th ngtinchititkhixemtheong yv tun:Th ngtinchiti,t s" hin th™”
m nh nkchfinhe al’chc, quan.

ClickC pnh t«, sangb>'c ti,p theo.

ClickB sungv<S £a trongm«c PH NQUY NNH M

Ch nnhem quy ntrong danhs ch Role
nhd uv oquy nc anhem L°chc, quan

ClickL>u «<,th chi n.

ClickC pnh t<,ho nth nh

Thém mdi Nhém su’ kién

Tén nhom: I
Tuy chon duyét: @ Khiing can duyét " Nhém nay y&U cau duyét
Tuy chon xem: % Cho tit cd Qi oL Kerm  Gigi han quyén xerm

Hién thi sw Kién lén
trang chu:

Hién thi thing tin chi
tiét:

I Hin thi cac sw kidn trong ngdy 16n trang chil
I™" Hikn thi théng tin chi tiét khi xern theo ngdy va tuln
*oa nhom Cap nhat

3.2.2 Thay j ith ngtinnh ml “ch c—quan

Click v oL"ch c—quan “ Menu ngang

ClickvoQu ntr”

Clickv oQu nl nh mst ki n

Ch nnhem ¢ nthay«< i

C cth ngs kh cxemthamkh othjm”™ m«c2.2.1
Nh’p th ngtinc nthay <¢i.

ClickC pnh t«, ho nth nh

3.2.3 Thay i ith t¥ nh mtrong!l “ch c—quan

Click v oLch c—quan “Menu ngang
Clickv oQu ntr’

Clickv oTh tfnh m

Ch nl1nhem trong danh s ch

Clickv on tmkitinlinxu ng¢, thay <¢ith” t
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Clickv oC pnh t«, ho nth nh

Cap nhat thi tur nhém hién thi cac Nhém su kién

Lich cd quan = w
Fhong Kinh doanh - Tigp thi
Phang Tai chinh - K& toan a

Fhang Hanh chinh - Mhén sd
Fhang k& hoach - Phét trién
Fhing Cong nghé Thing tin

Quay lai| Cap nhit|

3.24 Ph nquy nnh ml ch c—quantheonh maquy n(Role)

Click v oL"ch c—quan “ Menu ngang

Clickv oQu ntr~

Clickv oQu nl nh mstki n

Ch nnhem ¢ nphnquy n

Clickvon tB sungvc<s£fatrongm« PH NQUY NNH M

Ch nnhem quy nc nph nquy n
nhd uv onhem I"chc nph nquy n
nhd uv oquy nc nch n

0 Quy nc’p nh°t: >ficquy nthimm'i,s—a, xsac omhems ki ntrong L°ch ¢ quan.

0 Quy nduy tDuy tc cnhems ki nc « fic«Engc ac cphngban.

0 Quy nxem: >ficquy nxemc cth ngtintrongL°ch¢quanctngnh>l"chc ac ¢
ph ngbanntbngb “giih..nquy nc’pnh’tv quy nduy tn,unh>kh ng<>ficph n
quy n.

ClickL>u «,th chi n.

ClickC pnh t<,ho nth nh
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