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Gki phyp vfin ph flng i nt—v ifuh nhtr ctuyen hi u qu<cho doanh nghi p g’m 20 ch...c
nfing qu<nl v ¢ ng bc chophips—d ngm'il'c, miin "i. Vi oc ch...enfing "¢ xX°yd ng

s,n cho ph¢gpdoanh nghi p nhmgh aa c>c nh"m th .ng tin cungc p chong" —is—d ng ’'ng

th—i i mv 'ngm c chTh ng quac ngth ngtinc adoanh nghi ptrith..cc am ioc
nh’nbienth nht isn trith...cc aoanh nghi p m’ing —ic”th ¢ ng khai th>c, s—d ng

cho s phsttri n chung. Doanh nghi p "¢ ifuh nhm tcch khoah'c vii m th th g

th,ngtin "“c chu nho> v quytr nH mvi cchuy nnghi p

C ngc8x'yd«ngwvnph fing fliEnt ,wnph fingtr «c tuy-n
ngc8h trfcepqu nl'flijuh »nh tr «c tuy-n

ngc8h trfnh'nvi ...nl»mvi£c tr«c tuy-n.

C

C

C ngc8truyinth ngn ib d d »ng

C ngc8fl" li.n k-t nhijuwnph fing,chinh nhv 7inhau
C ngc8thitI'phfth'/ngkimso tn ib

C ngc8&fl'chu nh’ac cQuytr nh, ch’nh's ch, bi ‘Jum_u

C ngc§fl chu nh'aquytr nh I»m vi£c, chu nh’ahf th’ngth ng tin

VSS OFFICE ONLINE - PORTAL OFFICE 2009 TrAn =i ST b= 160 - dovset

Trang chi | Tintlke Lich corquan | Tinnhdn | Lich cong viéc | Conguiéc | Quytrinh  Céngvdn  E-mail  Difn dén | Tailidu CRM | Thdngké »
10 dién tiv & vai trd ciia Gng dung CNTT (31/12/2008) Lén lich 1am viéc 21/11/2008) Quén I chét lweng ISO truc tuyén 21/11/2008)

Gallery

) a = - a ¢ a = =

B Thong tin ca nhan & Théng tin chung Nban s
Qudn by 13l sin —_

[‘_‘,v“‘sw KIEN COA TOI S Thém [‘_‘,?‘]:.I_CH CO'QUAN — =
b - Win phdng pham
24 Hom nay (07/01/2009) » 9:00 AM: K2 hoach phattrien thi tredng Mien Nam Thiép dién ti
+ B0 AM Bi5tvé may bay di HOM cho TGE » 9:00 AM: TGE Lam viéc vl van phbng TP.HCM

i . SR ) ; Danh ba
» 2.0 PM Lén ké hodch tiép TGE VINALINES » 200 PM: TGB 1am viéc vol nhdm dy 4n TELECOM :
24 Mgdy mal (08/01/2009) » 4:00 PM: Tinh hinh thn quf tal Cong by vé ngén héng

80 AN T8 chire clie iow S46 TraRg BHonG » 4:00 PM: Tinh hink thu chi, cdng no tiee thi frong naay

» 20 PM T chiee budi tidp TG -m VINAPHONE w0 M HA0 Cro - hinl AL 0L IR0 AG Y

™ w 500 PM: Bdo cdo nhin su hang nady
[] T NHAN NOI BO (3) PSoanting f i

ﬂ TIN TUC & SUY KIEN

; e |

Ban ¢d 3 fin nhan mai
« IS0 dién tir & vai trd cla dng dung CNTT (31/12/2008)

[5} conoiec PTREM | | énlich 1am vigc (2111172008)
Cong viec moi Ngay - Qudn i chit lwong 1SO tre tuydn (21/1122008)
» Hét qua kinh doanh hang thang ¥o0% 2242 - Ouy dinh si¥ dung van phéng trec tuyén (21111:2008)
+ K& hoach cang viec thang 64 W 0% 22112 «  Ra miat van phang true tuyén COMPANY (19/11/2008)
+ Tinh hinh dao tao nhdn vién trong thang ¢ /0% 22112 1
Ak S = 2 ! DIEN BAN
+ Bang de xuat nhan sy hang thang s 0% 22112
» Bang chdm cang nhan wén ¢ 0% 17112 Bai viét méi
» Bao cao nghi viéc hang thang ¢ 70% 17112 » Phéttrién thuong higu san pham
» Ké hoach cong viéc tuan sau 0% 17112 » K& hoach phat rién thi treing théng 8
C ngty TNHH Gi iPh pPh nMjm Vit / VSS Tr a31 g 1

ach 38Phan nhPh ngH N- i ntho i(844) 7344642
Website: http://www.vss.com.vn Contact: contact@vss.com.vn
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£1-#5: COMPANY
= Ban Ting Gidrm Joe (4)
¢ --fF PTGE - Kinh doanh
----- ﬁ PTGE - Tai chinh
----- € Thu k- TGE
----- € Tong Giam dbc
S Phing Hanh chinh - Mhdn suw (3
L 5 MouyBn Hodng Lan (Tredng phang - HCNS)
----- €3 Mouyén Thanh Phuong
--ffF Phan Thu Mogan
5 Phang Tai chinh - KE todn ()
----- € L& Lan Phuong
£ Lo B Hodng
€3 Mouyén Anh Td (Trudng phiong - TCKT)
F-5Phing Kinh doanh - Tiép thj (5)
-5 Phang Mghidn ciru - Phattrién (3)
EHEIT (3

11 Truy inth ngv »c ngt ch»ng ng»y

PortalOffice thiet | ps,n c>c ch...onfingh tr” c>c th nhvi ntrongn ib doanh nghi pc” th
trao  iv tiep nh nthongtinm tc>ch nhanh ch”ng ch nhc. Cc ch...anfingh tr” truy tn
thongv c ngt>c hangng yg"m c¢”: Qu«nl ¢, ngvi ¢Quytr nm ib ,Tinnh nn ib , Qun
| tint...cL ck™ quan,L cke> nh®n,Din nn ib .

1.1.1 Qu nl"c ngv ifc:

Chp qun | giaovi cchonh®nvi n,nh°nvi nb>o c>0 ket qu< ¢, ngvi ctheo tien th ¢
hi nhang ng y L nh ocho kien vtket qu< c,ng vi cdonh®nvi nb>o >0 | n. Tt ¢«

occeng on tu ““cth chi nquum ngd btk ‘u

Cpqunl ¢c”th giaovi cchoc’p d i quacu ch'p, i ntho |EmailtNg —th chi n
c,ngvi cs@dkh it oc,ngvi cm nh ocgiaov g>n quytnchoc’p qu«n | v otheo dEi
v cho kien vt ket qu¢ c,ngvi cm nh th chi n ¢ nh°ng fiuch ntk gh—inh®m

«m b<o tien c.ngvi c

C.ngvi c Ail ng'—igiaovi gail ng —x—1 ch nhail ng" —thamgiaph ih"p th ¢

hi nail ng —theo d@&gu> tr nkth chi nc, ng, tien th chi nv tr ngth»i c_ ngvi ¢
nh" the n a Sosnh, ichieu ket qu¢ c,ngvi ¢ th chi nv ¢, ngvi cv a "cc p

nh t

Nh'm ¢, ngvi ¢ Ph'n lo ic,ngvi ctheot ngnh”m kh>c nhau, nh”m ¢ ,ngvi cth chi n
hdng ng yc>cc ngvi cphd | m nkk nh” b>o co ng y b>o ¢0 tu nb>o c>othsng,
b>o c>o nfimk

D >n:Nh"m oc c ngvi cli nquandonhifuth nhvi n nhifub ph nkh>c nhauc ng

tham gia x—1| , tien th chi nv ket qu¢ c at ngc,ngvi cthu cd »n.

C ngty TNHHGi iPh pPh nMjmVift / VSS Tr a4l g 1
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Boococ,ngvi cD ng octh rhvi nbsococ,ngvi cm nh | mtrongng

ng  —iqun | ¢”th xem "“c b>o c>0 ¢ at ngc> nh®n hoaecphfing ban dom niph

tr>ch.
|cdng viéc | D &n | Givi Bao céo CV | Xem Béo céo CV | Quan tri
CONG VIEC £ Cong viéc t6i x Iy chinh
Trang Bat dau-Han két

) Congviscirtjchinn | Nowdigiaowiéc  Congwigc Do thai mac "9
ELCong vigc tham ala L gt e . P COMPANY- 2111 - &

PTGE - Tai chinh Bao cao tinh hinh chi tigu trong thang TCKTO001 o 10% 221112008 22112
T3 Ching vidc giao g o gt ;

Tong Giam doc To chirc hii thao img dung CNTT tai VCCI 3 01/01 - 197272008 1812
@1 Céng vige theo dii )

R Eab = ink Hé thoing cac quy frinh ndi b trong cdng ty b 18/01 - 19/2/2009 1812
471 Thém cdng viée mét doanh
5 Tim kié Thng Giam ddc  Cong vigc thude du én MASCDLAN ) N2 oo
& Tim kigm g o ! 281212008
[ Tuy chon s — N " T2 A

Thng Glam dic Cong viéc thude du én 2 MASODUAN b S SRnne 22
[5) Céy dw &n - eong viée
B £} Cong vige ti tham gia

= Bao cao (3) %

Bl =2 Nhém d dn (1) Noubixib by Cing viéc Du én g, [ HETaa b |

chinh thai thiic

:'::’s" HOSMG 13 inh thay @i nhan sy trang tudn :g:g:gg} g L 0% DI01-30M202000 1812
. : f N R ix COMPANY- 2M11- &

MNguyen Anh Ta Ke hoach lam vigc cho nhimg cong vigc trong diem ... TCKTO001 0% 2211112008 1812

: g i i COMPANY- 2111- &

MguryEn Ank T Bao cao ket qua kinh doanh trong quy TCKTO0M % 0% 2211172008 1812

£} Cang viéc tai giao va quan ly

Noudi xi b pin . Trang Bat dau-Hankét .

chinh o b Diran thai thic N9V

i £ P ” i COMPANY-
Hoang Tuan Anh ket qua kinh doanh hang thang WRTTRAN w 0% 27001 - 2722009 2212

H nh1M»n h nhch”nh ¢ ac ngvi£c

| Congviéc | Dw én | Giri Bao céo CV | Xem Béo cio CV | Quan tri

& Quay v ES0a X Xoa G Thanh vién GCI'.IJ'.—'r’::u diran  [JGhindi dung ‘I'Iénﬂf_n;lEJangacErISl 'i_% Cap nhat
. . ry \n
5 Congvisexirtjchinh | [ Tinh hinh thay d6i nhan su trong tuan [ Dw &n: >> Hanh chinh - Nhén sur
53 Cong vige tham gla (Tién d6: ,Bang =ty 0% 10) Cap nhatcudic Tong Gidm dbc 10e Thirndm, 1812/2008 - 11:51 &AM
at dau; an ket thilc; gy hoan thanh: QU miaowec: 1ong Glam doc Owner: [ong Glam doc
5 Bat dau: 3/1/2009 Han ket thilc: 301 /2009 Ngay hoan thanh:  Nogwdi giao viéc; Tong Gidm doc O Téng Giam d6
Céng viéc giao

55ty e Wi 6 Nygwivi thive hidn: 54 Nguydn Hoang Lan (4 1 chinh) 54 Nguyén Thanh Phueng 54 Phan Thu Noan (2 Th ki - TGD
ng wigc theo déi
Hoi dung cong viec:
l{a Thém cdng viéc mdi

wovi di dung trao doi St
1 Tim kiém Houd tieg 10y s o
e - abe (Thir s&u, 51 /2008 - 816 PM) siva
E v on lam doc
[k T chon g Tra lai
i3 Cay dy - ¢oau vaee + Tudn 41 (ThiF ném, 4/12/2008 - 7:35 PM) sira
2 ) Thng Giam dbc
= Bao cao (3) OK Tra l@

-5 NG dur én (1)
.| Ghi chi quyln: Nguri ik i chinh va nguil tham gia phéi hap thise hign cd thé cip nhét ndi dung cng vigc néy.

H nh2M»n h nhchiti -t ¢ ac ngvi£c

C ngty TNHHGi iPh pPh nMjmVift / VSS Tr a51 g 1
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) Thém dir an ml
G} D 4n thi tham gia

Hhim dw an

= Bao cdo (3)
- [= Mhim du én (1)

1.1.2 Quy tr

Céng viée | Dw &n | Gii Bdo cdo CV | Xem Bao cbo CV | Quan tri

& Quayvd %Sl 3 ¥od @ Thanhvien §Chiém quydn FHNhémCy G TTIE % CY Ihémnhﬁm.l Liu|
[5) Hanh chinh - Nhan su Cip nhit ngiy: 20/11/2008 : 10:15 AM Ngusi tae : Thulkj- T6B

(Trang thai: ,Bangxly: 0%)
Bat dau: 2011/2008 Han két thic - 211 22008 Mgy hoan thanh:

Quéan b dw dn: Thur ki - TG Ouyeintruy cép: PTGE - Kinh doanh, PTGE - Téi chinh, Thu ky- TG, Thng Gidm dbc, Nguyén Hodng Lan, Nguyén

Thanh Phueng, Phan Thu Ngan

- Cong viéc ciia nhim nay

= Bao cao ngay (3)
[2 Bo céo nhédn su hang ngay Phan Thu Mgan s Bangxiy 0%
Céap nhitmdi nhit @ Cép nhatthiéng tin cong viéc  danog bdi: lan.nguyen  véo lGe: Thir hai, 2201 2/2008 - 10:22 PM

I3 Béo c4o tinh hinh dét *udt trong ngdy Mouyén Thanh Phuong & Pangxir Iy 0%
Cap nhit mai nhat: (g Cép nhat théng tin cong vigc  dina bdi lan.nguyen  véo lie; Thir hai, 221 2/2008 - 10,22 PM

= Bao céo tun (4)

[ Tinh hinh thay d6i nhan sw trong tudn Nouyén Hodng Lan & Bang xir Iy 0%
Cép nhatméi nhat @ Phan quybn lai d8na bdi: Thng Gidm dbe  vao IGe: Thir ndm, 1680122008 - 11:51 AM
[} Béo céo cong viéc trong tudn Mouyén Hodng Lan & Bangxirly 0%

Cap nhitmdi nhit # Cép nhatthéng tin cong viée  dang b&i: CEQ  vao lbe: Thirte, 1711272008 - 10:43 AM

[ Ké hoach cong véc tudn sau Mouyén Hodng Lan & Bangxir ly 0%
Céap nhit mdi nhit @ Cép nhatthéng tin cong viéc  déng b&i: CEQ  vao lbe: Thirtw, 1711272008 - 10:43 AM
- Bao céo thang (7)

[5} Tinh hinh dao tao nhan vién trong thang Mouyén Hoang Lan & Bang iy 0%
Cép nhit méi nhat g Cép nhitthing tin cong viée  d4na b CEO  véo ic: Thir hal, 221 22008 - 8:46 PM

H nh3.M»n h nhchiti 't ¢ ad« n

nhn ib (HelpDesk ):

Coxiponm | tmgna | éngo

Bt d3u - Han két thi

THamG oG
01401 - 211 212009

01401 - 281 22008

Them Ciing vige

0301 - 3011 22009

02401 - 211142009

03/01 - 211142009

Thém Cing vige
28401 - 281 22009

Quytr nhn n "cx’yd ngchonh®ngcngvi ¢ n o “clep i leepl nh®m tu°nth theo
ch nks>ch ¢ ac, ngtyv gim bt th—igianv chiph.

Vi cx’yd

M iquy tr

ngcsc quy tr ntv x—1 quytr htr ctuyen nh®m ki msot ““c c _ngvi ctheo
quy nhch nhssch ¢ ac,ngty. Quytr nbv n @m b« ““c th chi nk c< khing —itham
giax—1 quytr ntkh,ngc” meet vfin phflng.

ph thu cbt k ¢ nh°n,b ph nn ocingnh kh nggianv th—igian.

Vi cth chi

v chiph in
Quy tr
Quy tr
Quy tr
Quy tr
Quy tr
Quy tr
Quy tr
Quy tr

nc>cquytr nm ib quam ngv n «m b« vi ctu’nth theo quy
tyv ki msot

“nchovi cqun | v ["utr® h” s7.
nth nhch nh

nh ot o

nhthanh to>n

ntmua h ng

ntb>n h ng

h >nhgi> nh°nvi n

nh >nh gi> nh cung ...ng

h x—1 khieu n ic akh>ch h ng

nh fuc” quy nhd®li u wuv ov ura «m b« v nh nhsuns m kh ng

nkc ac, ng

""c h” s I'utr® nh°ng s@gi’ p doanh nghi pgi<« bt th—igian x—1 quytr h

C ngty TNHHGi iPh
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Quy tr

ntkem x¢th™p  "ng

| Yéu chu chir xi by | Yéu chu 1ol 38 gii | Quytrinh | Gudn tri

B Yéu chutoi xi iy Nogwdvi gibi Yéu cau Tinh trang Quy trinh Ngay nhan Han xir b
- : e : g 1
= Brang chir uir = L&LanPhuong L& Phuong xin nghi phép o Bawi by Quy trinh nghf phép lehzo08 mug
= Brang xr Iy Gisi doan; ¥ kign Lanh da0 (5 tr3 i) g Thurky - TGB » BEng § (Thi nim, 12/12/2006 - 9109 PV
« DA . E‘::"’é“ Hoang o0 nghi phép o Dang ity Quytrinh nghi phép a1 272008
« DA huj b )
Giai doan; ¥ kién Trudng phing (BErd ki) g Thuky - TGE » BEng ¥ (Thi ba, 16/12/2008 - 345 AM)
= Thwky-TGE BGH hop vao chigu thir & o Baxkly  Quytrinh dng ky tal nguyén 21212008
Giai doan: Trutng phong xac nhan (Chirtrd i) g Thurky - TGE » BGD hop vao chifu thir 6 (Thif ba, 2/12/2008 - 12:23 PM)
« LéLanPhuong  Dénh gid nha cung cip phdn mém o Bangxt i Quytrinh d4nh gid nha cung cép 301 1/2008
Gial doan; ¥ Kién clia Téng Giam S5c (B8 brd 1) g T60a Glém A5 > DuySt SUNIMEX (Chil nhit, 30/11/2008 - 3:48 BM)
* LuuBircHodng  Birc Hodng xin nghi phep «, Bl iy Guy trinh nghi phép 28112008
Giai doan! ¥ kidn Lanh dao (D5 tra ki) @ Thirky - TGD » OK (Thi shu, 28/11/2008 - 352 PM)
« Thuw ky-TGD Thir ki TGE xin nghl w ) DEur b Quy trinh nghl phép 2801 1/2008
Giai doan; ¥ kign Lanh dao (Chirtrd I66) @ Thurks - TGD » OK (Thi séu, 28/11j2008 - 12:13 PM)
« LéThiDiéuHién L& Hién xin nghi phép 12 o) Dawk K Quytrinh nghl phép 28/11/2008
Gisl doan: ¥ Kén Lanh dac (95 tré i) g Thurky - TGE » OK (Thi sdu, 28/112008 - 9:35 AM)
C ngty TNHHGi iPh pPh nMjmVift / VSS Tr am g 1
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H nh 4.Quy tr

nhthamgiax I”

fr)

-5 COMPANY

~[) Quy trinh b0 i thiét bi vin phong (2)

(=) Quy trinh d&ng ky tai nguyén (4)

(= @Quy trinh @anh gid nha cung cap (1

(=] Quy trinh danh gia ndi b (0)

(=3 Quy trinh 4o tao (0

(=) Quy trinh kigm soat hd so (0

L;__‘i Qi trinh Kiém soattai ligu ()

[ Guy trinh 14p phigu bao gia (2)

[ Quy trinh 14p phigu thu chi (0)

(=) Quy trinh mua hang (0)

[ @y trinh muwcn xe 8 16 (1)

[ By trinh nohi phép (6)

=] Quy trinh soan thao van ban (0)

(= Quy trinh tarn Gng (1)

L;__‘i Qi trink thu chi tai phang ke todn ()

(=] Quy trinh thire hign hep dbng bén ngodi (M
i:j Quy trinh tinh lwong va thanh todn leong (00
(=] Quy trinh tuyén dung (0)

(=3 Quy trinh ung luong (0)

=] Quy trinh xerm xet cia [dnh dao (0)

(= Quy trinh xerm xét hop dong (03

(=3 Quy trinh ol Iy Internet - Mang - May tinh (2)
------ [y ¥ir Iy khiéu nai ciia khach hang 1)
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H nh5Danhs chc cquytr nhb nt« fl nhngh a

H nh6.C cgiai flo nx 1" trong 1 quytr nh
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